Judges Helpful Tips Handout
BALLOT:
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Submit your completed ballot at the end of EACH contest to the Chief Judge and the ballot counters via email or text as instructed by the Chief Judge. See the next page for tips on submitting your ballot. 


SUBMITTING YOUR BALLOT:
· If you use Outlook, you may copy the ballot, paste it into Outlook and email to the Chief Judge and ballot counters. OR
· If you use GMAIL, you will need to highlight the ballot, use CTRL C or Right Click and copy to copy the ballot:
· Open Powerpoint
· Open a blank presentation
· Paste the ballot using the PICTURE option for paste. This screens a screen shot.
· Select the image again from the PowerPoint and copy.
· Paste into your Gmail email to the Chief Judge and ballot counters. OR
· Alternately, you could use a screen snipping tool or take a photo of this portion of the ballot and email it to the Chief Judge and ballot counters. 
· Please delete the email with your ballot after the contest concludes. 
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HELPFUL ZOOM TIPS:
· Zoom meeting help: http://www.d6tm.org/wp-content/uploads/How-to-Zoom.docx 
· How to test your video: https://support.zoom.us/hc/en-us/articles/201362313-How-Do-I-Test-My-Video-
· How to test your audio: https://support.zoom.us/hc/en-us/articles/201362283-Testing-computer-or-device-audio 

As a judge, you will want to use the SWAP ICON to use the SPEAKER VIEW in the upper right corner so you see the contestant in the big screen. 
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When you first open the ballot, you may see this enable button. Click on it to
allow you to type in the ballot. If you don't click enable, you will not be able
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TOTAL SCORE (100 Points Possible)

(Detach and submit to counters)

NOTE: Votes must be cast for first, second and thi

Judge’s Official Ballot — International Speech Contest
place or the ballot will be voided.

The names of the contestants will autofill on the ballot in their proper ranking. NOTE: The
PLACE RANKING POINTS

(for counters” use oaly)

names that appear here are the names that you type for the contestant at the top of the form.

Name of Contestant
First Place: § Sally Jones First Place 3 Points
Tammy Larson Second Place 2 Points
Third Place 1 Point

Second Place:
Third Place: Bill Johnson

Samantha Johnson
(Judge’s Name; Please Print)

Samantha Johnson
(Signature of Judge)
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Copy this portion of the ballot, paste it into an email, and bnal Speech Contest
email to the Chief Judge and the ballot counters.

Name of Contestant
Sally Jones

NOTE: Votes must be cast for first, second and thi
place or the ballot will be voided.

First Place:
Tammy Larson

Second Place:
Bill Johnson

Third Place:
Samantha Johnson

PLACE RANKING POINTS
(for counters” use only)
First Place 3 Points

Second Place 2 Points
Third Place 1 Point

Samantha Johnson
(Judge’s Name; Please Print)

(Signature of Judge)





